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No. 3 
SINGLE 


AccounT Book 


FOR 


WEEKLY OFFERINGS 


MacCalla and Company, Inc. 
3640 Market Street 
C) ia 4, Pa. 


Suggestions 


When the pledges are received, for convenience arrange the names in alpha- 
betical order, numbering consecutively 1, 2, 3, etc., and enter them in the columns 
so marked; at the left after name and address and at the right before remarks. 


Write the dates of the Sundays in the spaces opposite date line. There are 13 
spaces for the 13 Sundays in the quarter. 


Payments 


The payments each Sunday are entered in the respective columns. 


At the close of the quarter, the Total Quarterly Receipts are entered in the proper 
columns. 


To find the balance due at end of any quarter, add balance due, if any, at the 
end of previous quarter to the amount pledged for the quarter, then find the difference 
between this amount and the amount paid during the quarter and enter in the balance 
column at the end of the present quarter. Where there is a credit balance, add this 
amount to the amount paid and deduct the amount pledged, the difference to be entered 
in the balance column. In either case, if the balance is due, enter in black ink, but if a 
credit balance, enter in red ink. 


Copyright, MacCalla & Co. Inc. 
Printed in the U.S. A. 
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